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JOB VACANCY

Emmanuel Methodist Church, Bamsley, S751DT

BUILDINGS MANAGEMENT COORDINATOR

MAIN RESPONSIBILITIES & DUTIES

To serve the needs of the church and the community through the efficient allocation
and commercial letting of rooms, using the computerised booking system, ensuring
that all relevant administration work is completed in a timely and efficient manner.
To liaise with community groups, organisations, and other lessees in relation to
bookings and invoicin

To ensure that the building resources of the church are effectively and efficiently
promoted, publicised, maintained and administered.

To liaise with the cleaner and the maintenance worker, to plan the necessary areas
of cleaning and maintenance, according to building use.

To meet with and report into the church trustees and leadership team and the
appointed property group as necessary and as appropriate.

MAIN TERMS & NEXT STEPS

Hours of work: to be worked flexibly in order to meet the needs of
the post. Some evening and weekend work willfrom time to time be
required.

Rate of pay: (29187 per annum)

Location: Emmanuel Methodist Church, Huddersfield Road, Barnsley, $75 1DT.

Next steps: For an job information pack please contact the Clrcuit Administrator
Carole Jewkes on and leave your contact details, or
email

Closingdate:  Ist December 2023 (Midday).
Interview date:  wjc 4th December 2023.
Start date: As soon as practical.

x 24 BPP  58/16 44 KB / 12.6!

5MB 26/11/2023 / 19:39:55

P Type here to search . m L T O 09 g w x * AN 7 @@ W &F NG

19:57
26/11/2023 E





